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. . The following check points for the year 2022-23 are hereby framed for effective
Implementation of Official Language Policy of the Union in Income tax Offices of AP &
Telangana and to ensure proper compliance of instructions, orders and rules relating to Official

Language Hindi by all the Administrative Heads of the each office.

1. TSR 3Rt 1963 Y urr 36) 4 s
Tt 37 I T Under Section 3(3) of the Official

Language Act, 1963 following documents are o be issued in Bilingual:

l. &g (Resolutions) 2. @WATT HTEA (General Orders) (38y1, wrafay
a9, qfrew, mrmmhmmtmvmm*m Orders,
Official Memorandum, Circular, Instructions etc, intended for Departmental
use and which are standing nature) 3, ﬁ'ﬂW(Rules) 4. mm
(.’\‘oliﬁcalions) S.urafas @ g ﬂ'mé(mlminfslrnlive &Other Reports) o,
g: 1 mlff (Press Communiqucs) 7l H'HZ’ & el Hed 41 gt &
mwﬁnmﬁammmma.mm/
Administrative and other reports & Official papers to be laid before the House
or Houses of the Parliamenyt 9. ufazre ( Contracts) 10, FIT (Agreements)
II,W (Licences) 12, Wﬁ(l'ennils) u.q;mni ( Notices) 14,
AR 99 ( Forms of Tenders)

The Officer who signs and the

dealing hand who prepares such
documents,

2. T & ureg gE 1 3cal fg=dy & &A1 Letters received in Hindj 1| W FERT &3 are
| To be replied in Hindi, ¥FH aw hw A
TSI 73, 1976 % Fmw s & R Red A frg AT Feim)

! A T3 F1 3oy wfrarda. Ry 3 & 2 s firv| The Officer who signs and (he

denling hand who prepares such
As per Rule 5 of the Official Language Rules, 1976 letiers written/signed letters,
in Hindi should be replied compulsorily in Hindi,




/

(
!

(3. TSHT A, 1976 & e 19

Rule 11 of Official Language Rules, 1976,
93 AW, AHITE, YU, WE a, g, i, aga @
mmw%m.ﬁﬁféwm,hlﬁﬁt arm, A,
TEAFN N N v F qw |

Rubber stamps, Name plates, Notice boards, Sign Boards, Scals,
Official description on Vehicle, Visiting cards, Badges, Logo,
Monograms, Charts/Maps etc., are (o be prepared compulsorily in
Bilingual

WET BIeS, WAL, W, g, e wfe 1 ourd
yfad sg @ {ﬁ?ﬂ‘ﬁ I/ Printing of Files/folders/forms/

are (o be prepared

[

|

|
(i)

Registers/ Envelops / Letter Heads/ clc.,
compulsorily in Bilingual.

[
BT HAAA, Implementation of | Tafrd wratery

TG
gt Ao refe

Concerned Head of Office /
Scction In charge / dealing staff |

4w 3R T e Ryg whedt ®) T & & N Sending
Ietters in Hindi to the offices situated in ‘A & B’ Regions.
F 8 faEn, g, Rame wew, e R, ALY w2y, UFEE, R,
oiEE, FNEE, s W dEAw Rewn g9 #HEI A" Region:- Bihar,
‘ Haryana, Himachal Pradesh, Madhya Pradesh, Rajasthan, Delhi,
Chhattisgarh, Jharkhand, Uttaranchal & Andaman Nicobar Islands.
T 8T TR, REATE, Y9 3R WY Usw a9 Tudhrg)l ‘B’ Reglon:-
‘ Gujarat, Maharashtra, Punjab, UT Administration of Chandigarh.

i

wafta Oy arpamr gamdy |
AT weiw
|

Concerned  Officer/Section In (
charge / Dealing Staff ’

f

|

5. Rww W R F 3 v frmen (a0 3k @ asia e
Je g 9F)/ Writing postal address on Envelops in Hindi (the letters
. tobesent to Region A & B)

FATTT &1 Y907 73T/ AT |

RT“Q‘?/Despalch Section of the
office/ Dealing Staff

6. FI Few W IR & gten Swwl B g w A

A/ Purchase of all type of electronic equipments including
Computers in Bilingual.

—
wifUT Fiew wr@s A
¥ET®/ Concerned Head of Office
/ Dealing Staff

7. m@aﬁlﬁwﬁwﬁwﬁm&aﬂ%z_ﬁmﬁwﬁﬁw/
Writing of Subjects and Names in Bilingual form on File Covers/
Registers

—
FEEA FHT F W S
¥IB/ ANl dealing staff of the
office/ Section !

8. Far gfEaEnit Ao & wfafteat gfasmdt www

Entries in Service Books/ Registers are to be in Bilingual.

9. & qEaw # @O/ pure
(TEAFTAT HAed Y 50% N TR 50% of (he Budget grant for

hase of Hindi Books

[ Library)
l _ _—

| I(J.Ws?ﬁ W R A feogoft ardy Notings on [

es in Hindi (30%)

wift garwfas sy IHTT
Ty SfAT ®IE 7 All the
Administrative  Officers /
Section Incharge / Dealing
staff
Ffay W@ weEa
FeTF/ Head of Office/
Concerned Dealing stafr

FTATAG/ P & wft |
s va FAETH AN (he
Officers and Officials of the
Office/ Section




(

un.mmwﬁfammmwmmjmmm

IS (I A 04 TR) | ANl the Heads of Office

Constitution of Official Language Implementation Committee and
organizing Quarterly meetings regularly (04 timmes in 3 year)

lz.mmmﬁr—mamaﬁm#mamm#m wafta www & wratew
A9 To attend the meetings of the Town Official Language W‘Jf{ir/llcml of Office of the
Implementation Committee cnmpulsoril\- [ concerned Station

2 mmmmmmmrmmgmamm:mx
mmwmmﬁmmm#mﬁmmﬁm#mmmm
WWWWWWI

All Officers and Staff concerned are hereby directed to comply strictly with the above Check Points
devised for compliance of the Official Language Policy so that proper implementation of the Official
Language Rules in all the Offices may be ensured.

3. wmmmmmmtm#mmm?l

This issue with the approval of Pr incipal Chiel Commissioner of Income Tax, Hyderabad.

P

(.. ga= FAR/ C.V.PAVANA KUMAR)
HFT ATGFA (VAT.) (FIETET J90) T

TSTHTT HOFHY,
CIT (Admn.)(TPS) & Rajbhasha Adhikari

88TE1e/ Hyderabad

wﬁﬁrﬁlComno:Wa@v%mﬂﬁa%ﬁtmmmmm#ﬁaﬁgﬁ

19T 'gﬁwa ﬁlforwarding with a request 1o ensure to sel up the check points at their offices
and sub-ordinate Offices .

. AT 3masy HTGFd, geTaTe/ ﬁ?ﬂ'@ml fasgar=y corr, Hyderabad/ Vizag/ Vijayawada
IHTTFT AEALAF(33), F&T@TRS Director General of Income Tax, Hyderabad (Inv), Hyderabad

1]

3. 99Ut JATAFT 3"'2!?8 -1/4/Pr.CIT-1/4
4. IAF 3rgEd (8ww) / 3T /CIT (TDS) / AUDIT,
S HTUET HTIET AT v dw ) @ A9, dermne) Rmerceeony
CITITAT A Bench / B Bench, Hyderabad / Vishakhapattnam
6. FEITTT F waf HATHTIT/ Al the sections of the Headquarter - HTagF FNaTE ??! Ifor necessary action.

7. mé ®18d/ Guard file.
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